QUALIFIED NURSE

TERMS AND CONDITIONS FOR MEMBERSHIP OF SCOTNURSING AGENCY

These terms and conditions constitute a legal and binding agreement for nursing services between you ............................................................... and Scotnursing Agency.  It is a condition that you read and fully understand these conditions.  You are required to sign both copies and retain one for reference.

1
When working with Scotnursing you will maintain the highest professional standards and follow the Nursing and Midwifery Council Code of Professional Conduct.

2
ScotNursing acts as an agent for you in accordance with the Regulation of Care Act 2001 

3
While a member of Scotnursing Agency you are self-employed.  You may however be deemed to be an employee for the purposes of payment of Income Tax and National Insurance Regulations only, and, in appropriate cases, these will be deducted by Scotnursing from both the client and the nurse.  

4
Payment in respect of the entitlement to paid leave shall be made as per your working time directive (You may contact our wages department who will be happy to advise on the system). The Working Time Regulations require that you give 4 weeks notice of any authorised leave.  

5
Under the new regulations it is generally prohibited to work more than 48 hours per week unless you fill in a separate opt out form to exclude yourself from this.  It is also generally prohibited to work more than 8 hours per night calculated over a 17-week averaging period, except on an exceptional basis (non-negotiable). 

6
Scotnursing will undertake to seek suitable work for you but can make no guarantee that this will always be possible.  Temporary work appointments are made within the terms of this agreement.  You are required to keep such appointments or arrangements that are made for you.  If you are unable to report for duty for any reason you must telephone Scotnursing immediately so that a replacement may be arranged. Failure to do so may result in disciplinary action being taken.

7
As a member you have appointed Scotnursing as your Agent to prepare and submit accounts, and collect and recover fees, expenses charged and extras in the name of Scotnursing.  The commission due to Scotnursing on your behalf will be submitted to your client (Patient or Employer for whom you work from time to time) at weekly intervals.

8
Scotnursing makes advances in respect of fees earned by you.  These are paid weekly to you by BACS payment.  Payslips are sent to you by post.  You are required to complete and sign your timesheet accurately at regular weekly intervals regardless of your place of work.  One copy you should retain, one copy to be given to your client and the PINK and BLUE sent to Scotnursing to enable advance payment to be approved and made to you.  

9
Personal Badge and I.D. Card will be supplied when joining the agency; it is your responsibility to return these to the nearest office if you leave the Agency.

10
Should you accept an appointment with a client introduced to you by ScotNursing within three months of termination of membership with Scotnursing you must forthwith notify Scotnursing in writing, as an introduction fee will be charged to the client.

11 You are reminded that you are responsible for your own acts or omissions and must have proof of professional indemnity.  It is recommended that you join and retain membership of the Royal College of Nursing, membership of which includes insurance for professional indemnity.

12 Whilst a member of Scotnursing Ltd if you are charged or convicted of any criminal offence you must notify Scotnursing Ltd immediately.  Failure to report any charge/conviction will result in immediate termination of your membership of Scotnursing Ltd. Any referrals to NMC regarding competence or conduct must be reported immediately.
Signed .......................................................................................  Date.........................................................
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